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University of California Santa Cruz

Distribution of Payroll Expense Report* Refresh Date: 5/7/10Process Month(s):  

 - Fictitious Data - Sample Only

928024  9589  Activity Code- blanks first         Org Title  Fund Title    Activity Title
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Tot Ben

775/10 042 1 EMPLOYEE NAME Employee ID 3999 5/31/99 BYA 0.0000 % 210.00 210.00 N 0.00 0.00 0.00 0.00 0.00 6.03 0.00 0.00 6.03 

775/9 148 2 EMPLOYEE NAME Employee ID 3999 5/31/99 BYA 0.0000 % 210.00 210.00 H 0.00 0.00 3.05 0.00 0.04 6.03 0.00 0.00 9.11 

Current Month 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

Adj. to Prior Months 420.00 0.00 0.00 3.05 0.00 0.04 12.05 0.00 0.00 15.14 

Total Posted to FIS Banner 420.00 0.00 0.00 3.05 0.00 0.04 12.05 0.00 0.00 15.14 

Total Org-Fund-Activity 420.00 0.00 0.00 3.05 0.00 0.04 12.05 0.00 0.00 15.14 

928024  19977  Activity Code- blanks first         Org Title  Fund Title    Activity Title
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769/10 0435 2 EMPLOYEE NAME Employee ID 0385 8/31/07 ACA 1.0000 % 7,637.78 7,637.78 U 267.32 0.00 514.30 0.00 7.64 126.78 0.00 0.00 916.05 

769/9 0435 1 EMPLOYEE NAME Employee ID 0385 7/31/07 ACA 1.0000 % 7,637.78 7,637.78 U 267.32 0.00 514.31 0.00 7.64 126.78 0.00 0.00 916.06 

816/9 0439 1 EMPLOYEE NAME Employee ID 0385 9/30/07 ACA 0.5000 % 7,637.78 3,818.89 U 133.66 0.00 55.38 0.00 3.82 63.40 0.00 0.00 256.26 

Current Month 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

Adj. to Prior Months 19,094.45 668.30 0.00 1,083.99 0.00 19.10 316.97 0.00 0.00 2,088.36 

Total Posted to FIS Banner 19,094.45 668.30 0.00 1,083.99 0.00 19.10 316.97 0.00 0.00 2,088.36 

* Message from UCSC Payroll Office:  This report contains confidential information and is to be used for official university business only.
The DOPE report is loaded monthly for unit review and approval of all payroll and benefit expenses. Units shall perform a monthly
reconciliation of total salaries paid to total salaries approved purusant to unit payroll/personnel records.
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General Instructions: Reason Code (RC):

 Fill in "Transfer to" information only for the rows to be transferred. The Services were not originally charged to this account for the following reason:

Project Code Reminder:

To help avoid data entry error, please take special care to distinguish numbers and letters
that may be interpreted incorrectly.

A Late receipt of information that services were perfomed under the account being charged.
One-time expenditure adjustment, employee is not expected to perform services again
under this account.

Instructions for PPS Action:
B Late receipt of information that services were performed under the account being charged.

Employee is expected to perform services again under this account.
If transfer is for one month or more, the PPS system will need to be updated by your
payroll representative.  Please provide the information in the PPS Action box below.

C Other.  Explain here.

TELEPHONE EXT:PREPARER/CONTACT:DEPARTMENT:

UNIVERSITY OF CALIFORNIA SANTA CRUZ 
Data Collection Document for OPTRS Transfer of Payroll Expense (TOPE) Form - Single Org/Fund

This form contains confidential information and is to be used for official university business only.

DOPE DATA - TRANSFER FROM (CREDIT) DIVISION TRANSFER TO (DEBIT) 
Only fill in rows that are to be transferred.
Blank rows will not be transferred.

PPS ACTION
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Employee ID EMPLOYEE NAME 9907 742 28 928024 19977 Activity Code0 618.86 22.09 1/31/1999 7

Employee ID EMPLOYEE NAME 9908 716 28 928024 19977 Activity Code0 764.4 56.69 2/28/1999 7

Employee ID EMPLOYEE NAME 9909 718 27 928024 19977 Activity Code0 764.4 42.16 3/31/1999 7

Employee ID EMPLOYEE NAME 9910 743 27 928024 19977 Activity Code0 1,528.8 69.45 4/30/1999 7

Employee ID EMPLOYEE NAME 9911 791 27 928024 19977 Activity Code0 1,528.8 69.44 5/31/1999 7

Employee ID EMPLOYEE NAME 9912 823 27 928024 19977 Activity Code0 1,528.8 69.45 6/30/1999 7

Employee ID EMPLOYEE NAME 0505 755 26 928024 19977 Activity Code0 1,133.42 25.73 10/31/2004 7
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